
Personalize Your Home Page

1.  Click Add Content to add new   

     Editor’s Choice, Newspapers, 

     Magazines, Web Sites, or Alerts.

2.  Move and prioritize the 

     placement of your selections by 

     clicking on a module and 

     dragging it to a new location.

Relevant Results with Simple 

Search 

3.  Enter a few words and click       . 

Search with More Precision

4.  Click More Search Options.  

5.  Complete the fields in the search 

     form to focus your search by 

     date, source, or keywords.  
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Whether you are searching for information about companies or monitoring emerging business issues, Factiva iWorks delivers the 
world’s best news and business information where, when and how you need it.
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Tip: Enter keywords in double 
quotes to search an exact phrase. 

“auto industry”



E-mail, Save or Print Articles 
using the Clipboard

1.  Click        to add up to 25 
     headlines to the 
     Clipboard. 
2.  Click                         The 
     Clipboard window opens.
3.  Select your headlines then click 
     the link for the desired action 
     (Print, RTF or E-mail).

News Alerting Made Easy

4.  Click                 to receive future  

     articles that match your current 

     search.

5.  Name your Alert, select your 

     delivery and e-mail de-

     duplication options.  Verify your 

     e-mail address and e-mail 

     format.

Explore Your Search Results with 
the Discovery Pane

6.  View or hover over any bar for 
     instant analysis of search 
     results.
7.  Click on any bar to focus your 
     search and see the underlying 
     articles.  
8.  Move and prioritize charts by 

     dragging to a new position.
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